
Alumni Hire a Flyer Instructions 

*My Account Module* 

 
Note: These instructions assume that you have already been approved and released into 

the system.  If this is not the case, please read the “First Time / Overview” instructions 

located here: http://careers.udayton.edu/instructions.asp  

 

1. My Account has three sub-menus.  The first is My Profile.  Please review your 

personal information. Click on the [Edit] link to make any changes. 

 

NOTE: Some fields are not editable here as they are imported from the main student 

database and must be edited from the Registrar's web site.  Click here:  

http://registrar.udayton.edu/requestsandforms_demographicinformationchangeform.asp 

to submit your demographic data changes to the Registrar.  The changes are not 

immediate.  Contact Career Services if this delay creates a problem. 

 

 
 

http://registrar.udayton.edu/requestsandforms_demographicinformationchangeform.asp
http://careers.udayton.edu/instructions.asp


2.  The second option in this menu is My Documents.  Here you can manage any 

resumes, cover letters, or other documents that you have stored in Hire a Flyer.  To 

upload a new or updated document, simply click [Upload File]. 

 
 

3. The final option is My Activity.  This is a history showing your activity. 

 

 


