
 Hire a Flyer Network 
Faculty Instructions 

 

*NOTE: These instructions assume you have already had an account created for you.  If this is 
not the case, please email careers_support@notes.udayton.edu to request an account.* 

 
1. From the Career Services web site ( http://careers.udayton.edu/ ), go to Faculty 

Login.  

 
• This is the homepage after you login.  At the bottom of the blue banner is your Navigation 

Toolbar.  This will allow you access to anywhere within HAF.  From this page, you can also 
view any Announcements or resume any Saved Searches from the past. 

 
 

• Navigation Toolbar 
o My Profile: Please click this the first time you login and complete your contact 

information. 
o Students: This allows you to search for students who are active within the Hire a 

Flyer Network.  For detailed instructions, see below. 
o Employers: This allows you to search for employers who are active within the 

Hire a Flyer Network.  For detailed instructions, see below. 
o Jobs: This allows you to search for any jobs available to the students.  For 

detailed instructions, see below. 
o NOTE: If you need more access rights, please contact Chris Wiley 

(chris.wiley@notes.udayton.edu).  Requests will be evaluated on a case-by-case 
basis. 

Navigation 
Toolbar 

Announcements

Saved Searches 



 
• Students: 

Here you can search for a specific student by name.  Alternatively, you may search for a 
group of students by major *(see below) and/or First Year Experience course. NOTE: This 
will only show students who have an active profile in HAF. 

 
 

*When selecting 
majors, you get this 
pop-up.  Use the tree 

to find and select 
any/all majors that 

you are seeking and 
hit “Close Window” 

at the bottom.* 

 

 

Click here to select 
your majors (*see 
below) 

Tip: Hold Ctrl while 
you click to select 
more than one 

Saved Searches 
are saved on the 
homepage (after 
you logged in) 

Click here to 
change your 
search criteria 
(the Back button 
won’t work) 

This is a shortcut 
that will open a 
window for you to 
email the student 
directly 

Click the name 
to view a 
student’s 
profile 

A packet is a 
collection of 
resumes from all 
the students that 
you have checked 

Tip: Checking 
this will email 
you a link to 
the packet 

Click to view the 
next page of results 

Tip: Clicking the 
column headings will 
change how your 
results are sorted 



 
• Employers: 

Here you can search for active employers that hire students in a specific major. 
 
 
 

 

 
 
 
 

 

Click to see 
the next page 
of results 

Tip: Click the 
column headings to 
change the order 
your results are 
sorted 

Click the 
organization name 
to view its profile 

Saved Searches 
are saved on the 
homepage (after 
you logged in) 

Click here to 
change your 
search criteria 
(the Back button 
won’t work) 

*See above 
instructions on adding 
majors to the list 



 
• Jobs: 

You can use this module to view any jobs that are available to the students you work with. 
 

 
 

 
 
 
 
 
 
 
 

 

Click to see 
the next page 
of results 

Tip: Click the 
column headings to 
change the order 
your results are 
sorted 

Click the job title or 
ID to view the 
details 

Saved 
Searches are 
saved on the 
homepage 
(after you 
logged in) 

Click here to 
change your 
search criteria 
(the Back button 
won’t work) 

*See above 
instructions on adding 
majors to the list 


